
 

 

 

 

TRINITY COLLEGE COLAC  

REMOTE LEARNING: PARENT INFORMATION for Term 2 
 

PURPOSE AND OVERVIEW 

Learning and teaching will take place remotely in Term 2, in line with the government directive that “students 
who can learn from home must learn from home”.  This document provides information and advice to assist 
parents and carers who form an integral part of the learning partnership with TCC. 

Remote learning at Trinity College will provide students with a flexible, online platform that enables learning 
and teaching to continue while also recognising the complex nature of family life during this time. We are aware 
that many of our students and staff will be juggling learning and teaching with household responsibilities, 
including looking after siblings or children. 

All students will be provided with sufficient work and the explicit teaching required to complete the set work. 
Teachers will be available to students via Teams as well as email. The work supplied will be in a variety of forms 
and including video conferencing. Trinity College has been working with Teams and OneNote for a number of 
years now, so staff and students are very familiar with these two platforms that will form the basis of our remote 
learning. 

 

1. ILLNESS/INJURY 

If your child is ill or injured while school is taking place remotely and, as a result, is unable to complete their 
set work please contact the school so that this information can be communicated to your child’s teachers. 

 

2. GUIDELINES FOR STUDENTS 
• Teams is the main form of communication with teachers. Teachers will regularly check Teams during 

the workday and will be accessible to communicate with students. Teachers will regularly check-in 
with all students in their classes and, if there is no response from a student, parents may expect a call 
from the Year Level Coordinator to check on your child. 

• Class Notebooks are the main place for students to evidence learning. Teachers will regularly check 
Class One Notebook to monitor student progress and to provide feedback. This could include a variety 
of activities/tasks, such as creative, reflective, analytical, shorter or longer tasks and will differentiate 
for identified student needs. 

• Assessment tasks will continue to be added to SIMON. These are visible on PAM for parents with 
feedback on the task. Feedback may be in the form of rubrics or comments. 

• Feedback for students is given via teams, OneNote, email or SIMON. 
• Verbal feedback may be given through audio/video in OneNote or Teams Chat. 



• Schedules or calendars in Teams/Classnote that show what is expected of students will be provided 
and will detail what students will be asked to do and by when.  

• Technology Guides have been distributed to students. Students that are unfamiliar with the use of 
Teams/Classnote should contact their YLC or class teacher.  

• Flexible due dates will be given to students by teachers to accommodate different student 
circumstances. However, there will still be timeline expectations that students need to meet. 
Communicate difficulties with your child’s teacher so that individual needs may be accommodated, 
modifications made or extensions to due dates provided. 

• Hardcopy options will be provided for students who have identified a lack of capacity online but still 
opt to work from home. Parents must keep the school updated of online difficulties to facilitate this 
process. Work can be mailed out by office staff for distribution to the student and then returned work 
will be forwarded to teachers. 

• Practical classes will use creative curriculum ideas for students to complete at home. Adaptations may 
include design and theory work rather than practical work, especially where such work may be beyond 
the capacity of the student or the family. 

• VCE and VCAL students will be provided work in accordance with VCAA guidelines. There has been 
communication from the government on various adjustments for VCE and VCAL students. One of these 
indications is that SAC/SAT tasks will be reduced for VCE students across Units 1,2,3,4. 

 
3. SUPERVISION AT SCHOOL 

• Should your child require supervision at school,  please notify Paul Clohesy at principal@tcc.vic.edu.au 
by Tuesday, 14th April at the latest so that adequate space and supervision can be arranged. Please 
include the names and year level of each child requiring supervision, as well as the dates for this 
supervision and the reason the supervision is required. Please remember that the advice provided at 
this time, aimed at trying to control the spread of COVID-19, is that if students can stay at home, they 
must stay at home. 

• Supervision will be provided at school for Trinity College students who are unable to be cared for at 
home or unable to complete their schoolwork at home, according to government guidelines.  This 
supervision will be conducted by a combination of support staff and teachers.  

• Students attending school will be supervised, not taught. This means that students who need to come 
to school will continue with their learning in an online (remote) setting.  

• Students attending school will be required to follow social distancing regulations and follow strict 
hygiene practices. Students must not be sent to school if they are unwell.  

• Our usual behavioural standards are expected from every student that attends these supervision 
classes. Students must arrive at school with a charged device and with the correct equipment to ensure 
they can complete their remote learning tasks for the entire school day.  

• Buses will operate as normal. Social distancing regulation must be followed.  
• The canteen will not operate so students are advised to bring enough food (lunch) with them for the 

full school day.  
• Students attending school will be required to stay on the school grounds from 8:45 to 3:30.  
• Students that are attending supervision classes must wear their full and correct Trinity College school 

uniform. They do, however, have the option to wear their full and correct Sport Uniform as well.   
• Parents/Carers collecting students at the end of the school day must not congregate in the car park.  
• Some students, such as VCAL students or students in practical-based subjects, may be recalled to 

school. This will be done under very strict conditions to ensure their safety and that of other students 
and staff on campus. 
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4. HOW PARENTS/CARERS CAN SUPPORT REMOTE LEARNING 
• We do not expect our parents and carers to be the teachers of the students, as that is our job. We also 

expect that our students will further develop their independent learning skills during this time of 
remote learning. 

• If you have any concerns about the amount of work being provided, the type of work being provided, 
your child’s ability to complete the work being provided or difficulty motivating your child to complete 
work, please contact the school so we can discuss how best to support your child’s learning.  

• Check your child’s Teams and OneNote documents so that you are aware of the work they are 
completing and what they should be completing. 

• Provide a suitable space for your child or children to complete their work. 
• Aim to keep students to a regular timetable based on the times of a normal school day. 
• Ensure all students are suitably dressed for video conferencing. 

 

5. COMMUNICATION 
• College Reception is open as normal from Tuesday, 14th April during usual school hours.  
• For any concern relating directly to your child, please contact the relevant Year Level Coordinator. 
• For any concern relating directly to your child’s study in a class, please contact the relevant subject 

teacher.  
• For any other concerns or questions please contact the school. 

 

6. TRINITY COLLEGE CORRESPONDENCE 

This document should be read in conjunction with  

• Remote Learning Plan (dated 19th March 2020) 
• Video Conference guidelines for staff, parents and students (dated 14th April 2020) 
• Remote Learning: Wellbeing (dated 14th April 2020) 
• Remote Learning: Learning Enrichment Centre (dated 14th April 2020) 
• Updates on the TCC webpage 

 
 

 

Remote Learning for Term 2 begins on Wednesday, 15th April 2020 
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